MEMORANDUM

TO:

All BCCPSA Employees



DATE: September 9, 2010
FROM:
Patricia Sensi, Dean, Human Resources 

CC:
Supervisors (via email)
Helen Vota, BCCPSA President

SUBJECT:
Performance Recognition Program



September marks the beginning of a number of exciting cycles at Brookdale.  One of them is the Performance Recognition Program.  Over the past five years, peer committees have selected more than 50 of your colleagues as outstanding employees who deserved recognition for their contributions in their jobs, to their departments, and to the College.  We encourage all who meet the criteria, believe that they have demonstrated meritorious performance, and who have gone above and beyond to contribute to the College's vision, values and mission to consider applying this year for Performance Recognition.

Eligibility criteria:  By June 30, 2010, you must have completed 4 years of employment at BCC or 4 years since your last performance recognition award timeframe with at least one year in your current position and have received Exceeds Standards evaluations in at least three of the past four evaluations (2007, 2008, 2009 and 2010 evaluations).  No evaluation in the four year time frame can be a Does Not Meet Standards; the 2010 evaluation must be an Exceeds Standards.  

Form: The application form is available on the HR website and the HR portal (see access directions below).  For those receiving a hard copy of this memo, the one page application is printed on the reverse side of this memo. 
Deadlines: There are several important dates that are coming up for those employees who are eligible and who wish to apply for consideration.  

· September 30 Anyone interested in applying must complete the one page application.  This completed form must be delivered to Human Resources by 5:00 p.m. on September 30.  This is not a commitment to complete the Performance Recognition packet but your initial expression of interest so that HR can confirm your eligibility.
· September 30  Send nominations for committee membership to Kathleen McGreevy by 5:00 p.m.
· October 7 and 8 Three information meetings will be held for all those who submitted an application by September 30.  You may attend whichever meeting is most convenient for you.

October 7 –    1:00-2:00
Student Life Center, Monmouth Battleground, Rm 103
October 8 –  12:00-1:00
Student Life Center, Twin Lights II,  Rm 107
            
2:30-3:30
Student Life Center, Twin Lights II, Rm 107
· December 7– Performance Recognition Application Packets are due in the HR Office by 5 p.m.

(A copy of this memo, the one page application, the nomination form for committee participation and the packet checklist are on the HR website (from the homepage go to HR/Intranet for Employees to Intranet for Employees to Performance Recognition documents) and HR portal (from the homepage go to Staff page to Human Resources to Performance Management).
